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A Systematic Approach to Cleaning Variables
STEP 1:  Look at the variable in the raw
	Categorical variables
	tabulate yourvariable, missing

	Continuous variables
	summarize yourvariable, detail
codebook yourvariable


STEP 2:  Figure out what needs to be fixed, make a list

	Categorical variables
	Do the categories make sense? If not, do you need to make a new variable so that the categories do make sense?

How are missing values coded?  Is it uniform?

Are dichotomous variables coded 0 and 1?



	Continuous variables
	Do the values (min and max) make sense?

Are there outliers?


STEP 3:  What other things need to be changed to clean the variable?
	All variables
	Do you need to rename the variable? rename 
Do you need to label the variable? label var
Do you need to drop any variables? drop

	Categorical variables
	Do you need to label the values of your categories?
label define labelname …
label values yourvariable labelname



	Continuous variables
	Do you need to categorize it (by making a new categorical variable?)


STEP 4:  Check your work

	Categorical variables
	If you kept the variable but recoded something:  tabulate yourvariable, missing
If you made a new categorical variable from an old one, crosstabulate: 

tab oldvar newvar, missing
Do the missings make sense?  Is everything categorized correctly?  Are the labels and names right?

	Continuous variables
	If you fixed something within a continuous variable:  summarize yourvariable, detail
If you created categories from a continuous variable then bysort:  

bysort catvar: sum contvar

Do the min and max values make sense?  If you categorized, is it done correctly?  Do the labels make sense?


NOTE: Exploration can be done without a do file, but any changes you make to the data should be done in the context of a .do file, and saved in a NEW dataset without tampering with the original one (as you did in Lab 3).
NEXT STEPS:  Clean the next variable you need. Make sure when you do your analyses you use the clean variable, not the old “dirty” variable!
