Course# & Title: GHS 2XX. Title of Course
Quarter/Year: Fall/Winter/Spring/Summer, 20XX
Quarter Units: 3 units

Course Instructor(s): Name, Degree(s)
Title/Department:
Email:
Phone:
Office Hours:

Course Assistant(s): Name, Degree(s)
Email:
Phone:
Office Hours:

Course Schedule: Days, Times
Zoom: Zoom Link, Meeting ID and Password:

Course Description: 
Brief coverage of content and skills to be learned; this should approximate the narrative in the Academic Senate “Course Forms” = 60 words

Course Objectives:
At the end of the course, students will be able to:

Teaching Format:
Lecture, Small Group, Independent Study

Required & Recommended Readings: 
Required Textbooks, Online Materials, PDFs, URLs, etc.

Professional Expectations for Students: 	Comment by Blair, Alden: This section should not be edited as it is program specific and should appear in every course syllabus.
For more in depth guidance please refer to the MS Student Handbook.

Attendance and Excused Absences: The UCSF IGHS MS program is an in-person, full-time degree. Students are expected to attend all classes and arrive on time. If students need to miss class, it is their responsibility to email both the course director(s) and course assistant(s) as soon as possible before the class to notify them of the reason for absence. It is not appropriate to notify only a course assistant about an absence. Excused class absences are only allowed in cases of illness or family emergencies. Both instances require advanced notice unless extenuating circumstances prevent such notice. It is the responsibility of the student(s) to arrange to make up missed quizzes, papers, or exams in a timely manner, if allowed, by the course director at a time of the course directors’ choosing. The course directors will determine the impact of unexcused absences on a student’s grade as detailed below in the section on grading.

Communication: Students should use UCSF email for communications related to the program. UCSF’s email system is encrypted and is a secure method for transmitting potentially confidential information. Students are expected to check their UCSF email at least daily during weekdays for important announcements, course changes, and items of interest. As a rule of thumb, faculty and staff are available by phone or email during standard business hours. Students should not expect a response on weekends or holidays. Students, faculty, and staff alike are expected to respond to communication in a timely manner.

Technology Policy: Students may use laptops or other devices to take notes and participate in class activities when approved by course directors. Students are strongly discouraged from using laptops for other purposes or any other electronic device, because they are distracting to fellow students, course assistants, and lecturers. Inappropriate use of technology during class time may result in the student being asked to leave the class, losing the privilege of using said technology during class time, or other actions deemed appropriate by the course director. Students who wish to personally record class sessions, either via video or audio, must get approval of the course director and any additional speakers. 

Plagiarism: Plagiarism is the use of another person’s ideas, thoughts, theories, or phrasing without proper attribution or credit. Plagiarism includes both the direct replication of another work and claiming it is your own, as well as the borrowing of conceptual frameworks without attribution to the original source. All students are expected to review their work prior to submission to ensure proper attribution of sources and citaitons. Plagiarism is a serious form of academic dishonesty, and the penalties can be severe within an individual class, within the program, and within UCSF. All faculty will report the suspected plagiarism case(s) to the program directors for further academic review in addition to in-class consequences. For program procedures please see the Student Handbook.

Course Assignments, Grading and Key Dates
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	Due Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Grading:
A = excellent; B = good; C = fair; F = failure; I = incomplete. An A or B constitutes a passing grade. A grade of C or below indicates unsatisfactory work. The grades will be apportioned as follows: 

· Participation: X%
· Quizzes: X%
· Written Assignments: X%
· Midterm Exam: X%
· Oral Presentation: X%
· Final Examination: X%
· Final Paper: X%

Student Evaluation in Course: 	Comment by Blair, Alden: [Specific to Course, defined by course instructors] Please make any edits here to describe your specific attendance policies. For instance, the weight of the first class on the overall grade.	Comment by Lee, Minerva: 
Expectation of students: 

Attendance: [How excused/unexcused absences and tardiness will affect student grade]

Academic Honesty: [How will students be penalized for academic dishonesty (cheating, plagiarism, etc). Plagiarism cases must be reported to program directors.] 

Class Participation: [What is expected participation and how will it be graded (includes class and seminar participation, technology use, cultural humility, preparation, etc) ]

Class Assignments: [How will late or missed assignments be evaluated (if at all). The program strongly suggests that missed deadlines without prior notice see the given work scored as a 0% with the option to still receive feedback on a case-specific basis ]


Course Evaluation:
To ensure ongoing quality and standards of each course, we will employ eValue software to assess opinions and critiques from each student on a regular basis. These will ask about content; quality of teaching; utility of case-based exercise; division of time for learning activities; and overall rating, with comments. We will be requesting reciprocal valuations as follows: faculty-student; student-faculty; student-mentor; mentor-student; and overall course assessments. Full instructions on software use will be available at the beginning of the fall quarter.


Weekly Course Schedule
	Date
Session #
	Lecture: Professor Name
Topic
· Topic 1
· Topic 2
· Topic 3

Seminar: Seminar Topic #

Session Learning Objectives: (by topic)

Required Preparation:
Readings:
· Reading 1 (Required)
· Reading 2 (Optional)
· Seminar: Seminar Reading

Videos to watch:
· Video 1
· Video 2
· Video 3

Optional Videos:

Assignments:


	Date
Session #
	Lecture: Professor Name
Topic
· Topic 1
· Topic 2
· Topic 3

Seminar: Seminar Topic #

Session Learning Objectives: (by topic)

Required Preparation:
Readings:
· Reading 1 (Required)
· Reading 2 (Optional)
· Seminar: Seminar Reading

Videos to watch:
· Video 1
· Video 2
· Video 3

Optional Videos:

Assignments:


	Date
Session #
	Lecture: Professor Name
Topic
· Topic 1
· Topic 2
· Topic 3

Seminar: Seminar Topic #

Session Learning Objectives: (by topic)

Required Preparation:

Readings:
· Reading 1 (Required)
· Reading 2 (Optional)
· Seminar: Seminar Reading

Videos to watch:
· Video 1
· Video 2
· Video 3

Optional Videos:

Assignments:


	Date
Session #
	Lecture: Professor Name
Topic
· Topic 1
· Topic 2
· Topic 3

Seminar: Seminar Topic #

Session Learning Objectives: (by topic)

Required Preparation:

Readings:
· Reading 1 (Required)
· Reading 2 (Optional)
· Seminar: Seminar Reading

Videos to watch:
· Video 1
· Video 2
· Video 3

Optional Videos:

Assignments:





[bookmark: _GoBack]Instructor Biography:
(Please attach photo)

List of Additional Guest Speakers and their Email Addresses:
(Please attach photos)

