DCR Homework Assignment Guidelines

1.  Include your name in the document at the top.

2.  Save the document as a Word file with filename “Assignment1_Lastname.doc” (except replace “Lastname” with your actual last name).

3.  SPELL OUT all abbreviations the first time you use them, even ones that everyone in your specialty knows.  In addition, keep abbreviations to a minimum.  It makes your writing much more readable.

4.   Please adhere to recommended length limits.   Do not use narrow margins or a smaller font; all of our assignments are designed for a standard 8.5 × 11" page with 1-inch margins and 12-point font.  This is out of respect for the limited time of your section leaders and also because it is good practice for you to figure out what is most important to include when space is limited.  2 relevant quotes:

Blaise Pascal: I have made this longer than usual because I have not had time to make it shorter. 
Woodrow Wilson: “That depends on the length of the speech,” answered the President. “If it is a ten-minute speech it takes me all of two weeks to prepare it; if it is a half-hour speech it takes me a week; if I can talk as long as I want to it requires no preparation at all. I am ready now.”
(Other versions/attributions: http://quoteinvestigator.com/2012/04/28/shorter-letter/)

Take whatever time is required to make it short!

[bookmark: _GoBack]5.  We have created a Forum for each Small Group.  For the first assignment, please post on your Small Group Forum, and attach your assignment (by Wednesday at Midnight).  For subsequent assignments, please follow instructions from your Small Group Leader – he or she may ask you to turn in your homework by email or some other method.
