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Getting to know the CLE
· The Collaborative Learning Environment, otherwise known as the CLE is a learning management system powered by Moodle. This is a web-based software that enables instructors, trainers and educators create an online course.
· On the CLE you can create a basic course page which includes calendars, course schedules and assignments, resources, activities, updates and news. It’s very much like a real-world course except everything is online.
· If you have never used it, I have to reassure you that it is pretty easy to use, you just need to have access to the internet and have basic internet browsing skills to use it. 
· You can start off with a very a basic course but once you are comfortable with the application, you will find that you can add features such as quizzes, questionnaires and . Before you know it, you will be posting a syllabus and assignments that students can download, and collaborate through wikis, chats and online forums.



Getting Started with CLE
You will need to do a couple of things to get started:
· Contact the learning technologies group to request and create a course
· Once your course has been created you can log on to with your MyAccess login and password at cle.ucsf.edu 
Logging in:
· This is a screen shot of the CLE home page
· This is where you can log on to your course site
· You can search for a specific courses and find additional information and training for using the CLE.


Logging in:
· Once you click log in you will be taken to a MyAccess log in screen

· You will need to log in with your MyAccess login and password, you can also request a guest my access account for courses where learners are from outside of the UCSF system
My Home
· My Home is a customizable CLE page that provides users with links to their courses and activities. 
· The page is separated into three columns, blocks on the left and right and a list of courses in the center. The blocks are: search boxes, calendars, recent courses
· This page is customizable and CLE users can reorder the list of CLE courses, as well as configure how many courses to display on the page.
Course Front Page
· This is the front page that is what students will see when they log in.
· The front page is also separated into three columns. Blocks on the right and left side, and the center column is reserved for course content. 
· The middle column is the main course section there are several tools you can use to add alter and customize the main section.
· Breadcrumbs-display at the top of the page below the page banner, they show you the route you took to reach this page (e.g. My home > My courses > [course name]). Use these breadcrumbs to return to earlier pages.
Terminology: 
Finding your way around the CLE is not difficult when you understand the terminology and where things are located.
User-
Roles-Instructor, Student, Participant, Grading Assistant, Content Assistant, Guest
Activities-An "activity" is an item of interactive content created using one of the many Moodle tools (e.g. assignment, chat session).
Resources- A "resource" is any type of non-interactive digital content that you add to your Moodle course. The current types of resources available are: Book, File Folder, Label, Page, URL
Blocks-Display on the left and right side of the page
Demo
1. Log in
2. Review home page, edit move block location change classes displayed.
3. [bookmark: _GoBack]Review Course Front page 
4. Add a forum post to course
5. Review blocks, center of the page, class dates sections, highlight topic
6. Add a file to your section, such as slides
7. Add a forum post


Tips- 
can use the forum to share information about upcoming classes, initiate a discussion
can use the chat room to initiate questions and conversations for students.

